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Honorable L.E. "Luke" Brooker
Clerk of the Courts
Highiands County, Florida

We have audited the accompanying general purpose financial statements of the Clerk of the Courts (Clerk} of
Highlands County, Florida, as of and for the year ended September 30, 2001, as listed in the table of contents.
These general purpose financial statements are the responsibility of the Clerk's management. Our responsibility is
to express an opinion on these general purpose financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in the United States of America
and the standards applicable to financial audits contained in Government Auditing Standards issued by the
Comptroller of the United States. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statements are free of material misstatement. An audit includes examining,
on a test basis, evidence supporting the amounts and disclosures in the financial statements. An audit also includes
assessing the accounting principles used and significant estimates made by management, as well as evaluating the
overall financial statement presentation. We believe that our audit provides a reasonable basis for our opinion.

As discussed in Note 1, the financial statements referred to above are intended to present the financial position
and results of operations of only the Clerk and are not meant to represent Highlands County, Florida, as a whole.

In our opinion, the general purpose financial statements referred to above present fairly, in all material respects,
the financial position of the Clerk at September 30, 2001, and the results of its operations for the year then ended
in conformity with accounting principles generally accepted in the United States of America.

In accordance with Government Auditing Standards, we have also issued a report dated November 26, 2001, on
our consideration of the Clerk's internal control structure over financial reporting and our tests on its compliance
with certain provisions of laws and regulations. That report is an integral part of an audit performed in
accordance with Government Auditing Standards and should be read in conjunction with this report in considering
the results of our audit.
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Honorable L.E. “Luke” Brooker
Page 2
November 26, 2001

Our report was made for the purpose of forming an opinion on the general purpose financial statements taken as a
whole. The combining statements listed in the table of contents are presented for purposes of additional analyses
and are not a required part of the general purpose financial statements of the Clerk. Such information has been
subject to the auditing procedures applied in the audit of the general purpose financial statements and, in our
opinion, is fairly presented in all material respects in relation to the general purpose financial statements taken as
a whole.
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CLERK OF THE COURTS

HIGHLANDS COUNTY, FLORIDA

COMBINED BALANCE SHEET

ALL FUND TYPES
September 30, 2001
Governmental Fiduciary
Fund Type Fund Types Total
Trust and (Memorandum
General Agency Only)

ASSETS
Cash and cash equivalents $ 357,729 % 1,031,725 $ 1,389,454
Accounts receivable - net - 3,796 3,796
Due from others . 6,092 6,092
Due from other governmental units 73,852 788 74,640
Total Assets 5 431,581 $ 1,042,401 $ 1,473,982
LIABILITIES AND FUND BALANCE
Liabilities:
Vouchers payable 5 59,598 % 91,313 $ 150,911
Due to others - 40,478 40,478
Due to constitutional officers 46,332 153,396 199,728
Due to other governmental units - 267,923 267,923
Accrued wages payable 79,519 - 79,519
Deposits - 172,508 172,508
Advances - 5,000 5,000
Accrued compensated absences payable 246,132 - 246,132
Total Liabilities 431,581 730,618 1,162,199
Fund Balance:
Unreserved - 311,783 311,783
Total Liabilities and Fund Balance $ 431,581 § 1,042,401 3 1,473,982

See accompanying notes to financial statements.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE
GOVERNMENTAL FUND TYPE AND EXPENDABLE TRUST FUND
For the Fiscal Year Ended September 30, 2001

Governmental Fiduciary
Fund Type Fund Type Total
General Expendable {(Memorandum
Fund Trust Only)

REVENUES:
Intergovernmental:
Appropriation from Board of County Commissioners $ 3427897 § - b 3,427,897
Miscellaneous Revenues:
Interest 43,025 4,385 47,410
Charges for services - 51,437 51,437
Total Miscellaneous Revenues 43,025 55,822 08,847
Total Revenues 3,470,922 55,822 3,526,744
EXPENDITURES:
General Government:
Financial and Administrative:
Personal services 1,393,861 - 1,393,861
Operating expenses 204,833 - 204,833
Capital outlay 11,420 - 11,420
Total Financial and Administrative 1,610,114 - 1,610,114
Court Related:
Personal services 1,468,349 - 1,468,349
Operating expenses 271,287 - 271,287
Capital outlay 74,840 - 74,840
Total Court Related 1,814,476 - 1,814,476
Total Expenditures 3,424,590 - 3,424,590
Excess of Revenues Qver Expenditures 46,332 55,822 102,154
OTHER FINANCING (USES):
Unexpended budget balance reverting to Board of

County Commissioners (46,332) - (46,332)
Total Other Financing (Uses) (46,332) - {(46,332)
Excess of Revenues Over Expenditures

and Other Financing (Uses) - 55,822 55,822
FUND BALANCE - October 1, 2000 - 255,961 255,961
FUND BALANCE - September 30, 2001 $ - § 311,783 5 311,783

See accompanying notes to financial statements.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE
BUDGET AND ACTUAL
GOVERNMENTAL FUND TYPE
For the Fiscal Year Ended September 30, 2001
General Fund Variance -
Favorable
Budget Actual (Unfavorable)

REVENUES:
Intergovernmental:
Appropriations from Board of County Commissioners $ 3,427,897 3,427,897 5 -
Miscellaneous Revenues:
Interest - 43,025 43,025
Total Revenues 3,427,897 3,470,922 43,025
EXPENDITURES:
General Government:
Financial and Administrative:
Personal services 1,396,816 1,393,861 2,955
Operating expenses 205,185 204,833 352
Capital outlay 11,420 11,420 -
Total Financial and Administrative 1,613,421 1,610,114 3,307
Court Related:
Personal services 1,468,350 1,468,349 1
Operating expenses 269,283 271,287 (2,004)
Capital outlay 76,843 74,840 2,003
Total Court Related 1,814,476 1,814,476 -
Total Expenditures 3,427,897 3,424,590 3,307
Excess of Revenues Over Expenditures - 46,332 46,332
OTHER FINANCING (USES):
Unexpended budget balance reverting to Board of

County Commissioners - (46,332) (46,332)
Total Other Financing (Uses) - (46,332) (46,332)

Excess of Revenues Over Expenditures
and Other Financing (Uses)
FUND BALANCE - October 1, 2000

FUND BALANCE - September 30, 2001 $

See accompanying notes to financial statements.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Highlands County is a non-charter County established on April 23, 1921, under the laws of the State of Florida in
1921, Chapter 8513. The Clerk of the Courts (Clerk) is one of six constitutional officers elected to serve within
the County and receives a significant portion of its revenue from the Board of County Commissioners, Highlands
County, Florida. These financial statements present all fund types and account groups of the Clerk and are not
meant to represent Highlands County, Florida, as a whole.

The Clerk is elected every four years to serve as Clerk of the Circuit Court as well as the County Courts. In
addition, the Clerk is the ex-officio Clerk to the Board of County Commissioners of Highlands County. As Clerk
to the Board, the Clerk is the auditor, recorder, and custodian of all County Funds.

The Clerk is a "budget" officer in that all of the Clerk's operating revenues are received from the Board of County
Commissioners in the form of an appropriation. Any fees collected by the Clerk in carrying out his duties are
remitted to the Board at the end of each month. The Clerk is also required to submit to the Board any excess
revenues over expenditures as of September 30 of each year.

The accounting policies of the Clerk conform to accounting principles generally accepted in the United States of
America as applicable to governments. The following is a surnmary of the more significant policies:

A. Fund Accounting

The accounts of the Clerk are organized on the basis of funds and account groups, each of which is
considered a separate accounting entity. The operations of each fund are accounted for with a separate
set of self-balancing accounts that comprise its assets, liabilities, fund equity, revenues, and
expenditures or expenses, as appropriate, Government resources are allocated to and accounted for in
individual funds based upon the purposes for which they are to be spent and the means by which
spending activities are controlled. The purpose of the Clerk's various funds and account groups is as
follows:

GOVERNMENTAL FUNDS

General Fund - The General Fund is the general operating fund of the Clerk. It is used to
account for all financial resources not required to be accounted for in another fund.
Intergovernmental revenues and fees are recorded in this fund. Expenditures for general
governmental and court related services are paid for through this fund.

FIDUCIARY FUNDS

Expendable Trust Funds - Expendable Trust Funds are generally used in instances where
legally mandated, or where a formal legal trustee relationship exists. Both principal and
income may be expended in the course of the fund’s designated operations.

Agency Funds - Agency Funds are used to account for assets held by a government as an agent
for individuals, private organizations, or other gevernments and/or funds.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

A. Fund Accounting (continued)
ACCOUNT GROUPS

General Fixed Assets Account Group - The Clerk does not maintain a General Fixed Assets
Account Group. All general fixed assets purchased are recorded as expenditures in the general
fund at the time of purchase. The Clerk notifics the Board of County Commissioners of general
fixed assets purchased and the original cost is recorded in the General Fixed Assets Account
Group of the Board of County Commissioners. The Clerk may not dispose of any general fixed
assets in his custody. The Clerk is to notify the Board of County Commissioners of any unused
or cbsolete assets and 1t is the Board's responsibility to dispose of these assets in accordance
with the applicable Florida Statutes.

B. Measurement Focus

Governmental Fund Types - The General Fund is accounted for using a current financial resources
measurement focus. This means that only current assets and current liabilities are generally included
on their balance sheets. Their reported undesignated fund balances (net current assets) are considered
a measure of "available, spendable or appropriable resources." Governmental fund type operating
statements present increases (revenues and other financing sources) and decreases (expenditures and
other financing uses) in net current assets.

Fiduciary Fund Types - Expendable Trust Funds are accounted for in essentially the same manner as
the Governmental Fund Types. Agency Funds are custodial in nature (assets equal liabilities) and do
not involve measurement of results of operations.

C. Basis of Accounting
Basis of accounting refers to when revenues and expenditures or expenses are recognized in the

accounts and reported in the financial statements. Basis of accounting relates to the timing of the
measurements made regardless of the measurement focus applied.

Governmental Fund Types - Governmental Funds are accounted for using the modified accrual
basis of accounting. Under the modified accrual basis, revenues are recognized when they become
measurable and available as net current assets. Expenditures are generally recognized under the
modified accrual basis of accounting when the related fund liability is incurred.




CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

D. Budgets and Budgetary Data
The following are the procedures followed in establishing the budget for the Clerk's office:

1. On or before June 1 of each year, the Clerk submits to the Board of County
Commissioners a tentative budget for the ensuing fiscal year.

2. The Clerk is required to prepare a two-part budget. One part of the budget as it relates to
the State Court system shall be filed with the State Court system as well as the Board of
County Commissioners. The other part of the budget that relates to the requirement of
the Clerk as Clerk to the Board shall be filed with the Board.

3. Within fifteen days after certification of the ad valorem tax roll by the Property
Appraiser, the County Budget Officer submits to the Board a proposed County-wide
operating budget for the fiscal year commencing the following October 1. The operating
budget includes proposed expenditures and the means of financing them.

4. By Board resolution, a tentative budget is submitted to the public. Public hearings are
held to obtain taxpayers' comments.

5. Within twenty days after adoption of the tentative budget, a final budget is submitted for
review and adoption at a final public hearing.

6. Prior to, or on, September 30, the County's operating budget is legally enacted through
passage of a resolution.

7. The Clerk receives his budgeted revenues from the Board in monthly installments
beginning in October.

8. Section 129.07, Florida Statutes, provides that only expenditures in excess of total fund
budgets are unlawful. However, because the Clerk acts on all budget changes between
departments, this becomes the level of control.

9. Formal budgetary integration is employed as a management control device during the
year for all Governmental Fund Types.

10. Annual appropnated budgets for the General Fund are adopted on a basis consistent with
accounting principles generally accepted in the United States of America (GAAP).

11. All appropriations lapse at the close of the fiscal year.



CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued}

E. Cash and Cash Equivalents
The Clerk considers the following as cash and cash equivalents:
1. equity in bank accounts; and

2. deposits in the Local Government Surplus Funds Trust Fund under the management of
the State Board of Administration.

F. Investments
Chapter 219, Florida Statutes, authorizes the Clerk to invest surplus public funds in:

1. negotiable direct obligations of, or obligations of which the principal and interest are
unconditionally guaranteed by the U, S. Government;

2. interest bearing time deposits or savings accounts in banks and savings and loans
organized under state or federal laws and doing business in and situated in the State,
provided deposits are secured by collateral as prescribed by the State;

3. securities of any open-end or closed-end management type investment company or
investment trust registered under the Investment Company Act of 1940, provided the
portfolio is limited to U.S. Government obligations or to repurchase agreements fully
collateralized by such obligations.

G. Compensated Absences

Employees of the Clerk earn annual and sick leave credits in varying amounts. Upon retirement,
death, resignation, or separation in good standing, employees are eligible to receive payment, at their
current rates of pay, of 100% of accumulated annual leave. However, employees having less than six
months of service will not be paid for any accumulated annual leave time. Employees of the Clerk
are limited to no more than 240 hours of annual leave carryover at year-cnd.

There is no limit on the amount of sick leave that may be accumulated by employees of the Clerk.
Lump-sum payouts of sick leave credits are based on years of continuous service and accrual of sick
leave hours.

Annual and sick leave credits for the Clerk have been fully funded and are recorded as an expenditure
in the governmental fund types for the vested annual and sick leave credits.




CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

H. Encumbrances

Encumbrance accounting, under which purchase orders, contracts, and other commitments for
expenditure of funds are recorded to reserve that portion of the applicable appropriation, is employed
in the Governmental Fund types. Since any excess revenues over expenditures is returned to the
Board of County Commissioners, no encumbrances are outstanding at fiscal year end.

I. Unexpended Budget Balance Reverting to Board of County Commissioners

Chapter 218, Florida Statutes, requires that any excess of revenues over expenditures in the General
Fund held by the Clerk at the end of each fiscal year shall be remitted to the Board of County
Commissioners. Therefore, the excess of revenues over expenditures in the General Fund at the end
of each fiscal year is reflected as unexpended budget balance reverting to the Board of County
Commissioners on the statement of revenues, expenditures and changes in fund balance, and the
related liability is included in due to constitutional officers.

J. Total Columns on Financial Statements - Overview

Total columns on the Financial Statements are captioned "Memorandum Only" to indicate that they
are presented only to facilitate financial analysis. Data in these columns does not present financial
position or resuits of operations in conformity with generally accepted accounting principles. Neither
is such data comparable to a consolidation. Interfund eliminations have not been made in the
aggregation of this data.

K. Other

Chapter 218, Florida Statutes, requires that the Clerk submit an annual report to the Board of County
Commissioners within 31 days of the close of its fiscal year, reflecting the excess of revenues over
expenditures or the unexpended budget balance as of the close of the fiscal year. In order to comply
with the state statute, it is the policy of the Clerk that the accounting period be held open several days
after the close of the fiscal year so that all receipts and expenditures applicable to the fiscal year can
be recorded in the records. The financial statements prepared on a GAAP basis reflect any receipts or
disbursements made after the close of the fiscal year as receivables or payables, as applicable.

NOTE 2 - CASH AND CASH EQUIVALENTS

Cash and cash equivalents consists of:

Demand deposits $ 572,503
Petty cash and change funds 2,150
Local Government Surplus Funds Trust Fund 814,801

$1.389.454
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 2 - CASH AND CASH EQUIVALENTS (continued

The entire amount of the demand deposits is deposited in a State of Florida qualified depository and, therefore, is
fully collateralized.

The Clerk's monies must be deposited in banks designated as qualified public depositories by the Florida
Department of Insurance and State Treasurer. Therefore, the Clerk's total deposits are insured by the Florida
Depository Insurance Corporation and the Bureau of Collateral Securitics, Division of Treasury, Florida
Department of Insurance. The law requires the State Treasurer to ensure that funds are entirely collateralized
throughout the fiscal year.

Collateral is provided for demand deposits through the Florida Security for Public Deposits Act. This law
establishes guidelines for qualification and participation by banks and savings associations, procedures for the
administration of the collateral requirements, and characteristics of eligible collateral. Under this law, the
qualified public depository must pledge at least the average daily balance for cach month of all public deposits in
excess of any applicable deposit insurance.

Additional collateral, up to a maximum of 125%, may be required if deemed necessary under the conditions set
forth in this law. Eligible collateral consists of obligations of the United States and its agencies and obligations of
states and their local political subdivisions and unaffiliated corporations.

Obligations pledged to secure deposits must be delivered to the State Treasurer or, with the approval of the State
Treasurer, to a bank, savings association, or trust company provided a power of attorney is delivered to the State
Treasurer. On a monthly basis, the State Treasurer determnines that the collateral has a market value adequate to
cover the deposits under the provisions of this law.

Investments in the Local Government Surplus Funds Trust Fund are fully insured in accordance with Chapter 280,
Florida Statutes, which establishes the multiple financial institution collateral pool.

NOTE 3 - INVESTMENTS

The Clerk invests funds throughout the year with the Local Government Surplus Trust Fund (SBA), an investment
pool administered by the State Board of Administration, under the regulatory oversight of the State of Florida.
Throughout the year and as of September 30, 2001, the SBA contained certain floating and adjustable rate
securities which were indexed based on the prime rate and/or one and three month LIBOR rates. These
investments represented 12% of the SBA’s portfolic at September 30, 2001. Local Government Surplus Funds
Trust Fund Investments are considered to be in a Rule 2a7-like pool and are reported, at amortized cost, as cash
equivalents,

NOTE 4 - ADVANCES

The Board of County Commissioners advanced $5,000 to the Clerk's office for reimbursement of jury and witness
payments.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

NOTE 5 - PERSONNEL COMMITMENTS

Employees of the Clerk eamn annual leave and sick leave in varying amounts. In the event of retirement or
termination of employment, an employee is paid for accumulated annual leave and a portion of sick leave credits
unused.

The following shows the change in compensated absences for the fiscal year ended September 30, 2001:

General
Fund

Accrued compensated absences - September 30, 2000 $249,057
Net change during current year (2.925)
Accrued compensated absences - September 30, 2001 $246,132

The Clerk is obligated to make available to retired employees the option to maintain coverage with the County
group health insurance plan. The County incurs no cost for this as the retired employee makes monthly payments
to the County for this insurance.

NOTE 6 - RETIREMENT PLAN

All fuli-time employees are participants in the Florida Retirement System (System), a multiple-employer, cost-
sharing public retirement system. The System, which is controlled by the State Legislature and administered by
the State of Florida, Division of Retirement, covers approximately 619,000 full-time employees of various
governmental units within the State of Florida.

The System provides for vesting of benefits after six years of creditable service. Normal retirement benefits are
available to employees who retire at or after age 62 with six or more years of service. Early retirement is available
after six years of service with a five percent reduction of benefits for each year prior to the normal retirement age.
Retirement benefits are based upon age, average compensation, and years-of-service credit where average
compensation is computed as the average of an individual’s five highest years of earnings. Employees are not
required to contribute to the retirement system.

The Clerk’s office has no responsibility to the System other than to make the periodic payments required by the
state statutes, The Florida Division of Retirement issues a publicly available financial report that includes
financial statements and required supplementary information for the System. The report may be obtained by
writing to Florida Division of Retirement, 2639 Monroe Street, Building C, Tallahassee, Florida 32399-1560.
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

September 30, 2001

Participating employer contributions are based upon statewide rates established by the State of Florida. These
rates, which includes the health insurance subsidy contribution of 1.11%, are applied to employee salaries as
follows: regular employees — 7.30%,; senior management — 9.28%; and elected officials — 15.14%. The Clerk’s
contributions made during the years ended September 30, 2001, 2000, and 1999, were $197,085, $203,489, and
$254,637, respectively, equal to the actuarially determined contribution requirements for each year. The Clerk
has determined, in accordance with Governmental Accounting Standards Board Statement No. 27, Accounting for
Pensions by State and Local Governmental Employers, that there was no pension liability before or at transition.

NOTE 7 - RELATED PARTY TRANSACTIONS

Transactions with the Highlands County Board of Commissioners and the Constitutional Officers of Highlands
County, Florida, for the year ended September 30, 2001, were as follows:

Budget Appropriation The General Fund of the Clerk received payments from the Board of
County Commissioners in the amount of $3,427,897 for the year ended
September 30, 2001.

Financial Services The Clerk’s accounting department and automated services department
performs accounting functions and data processing services, respectively,
for the Property Appraiser, Sheriff, Supervisor, and Tax Collector. The
charges for these services for the year ended September 30, 2001, were as

follows:
Property Appraiser $15,660
Sheriff 13,296
Supervisor 6,888
Tax Collector 6,600
$42.444
Various Services The Board of County Commissioners provides various services to the

Clerk. The charges for these services for the fiscal year ended September
30, 2001, amounted to $383,553.

13
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TRUST AND AGENCY FUNDS

The Clerk maintains the following Fiduciary Funds:

Expeundable Trust Fund:

Agency Funds:

Public Records Modernization Trust - To account for the
additional service charges on recorded instruments for
modemizing the official record keeping systems in the
Clerk’s office.

Child Support - Te account for child support and/or alimony
payments collected by the Clerk and remitted to the
appropriate recipients.

Suspense — Used by the Clerk to account for documentary
stamp fees and recording fees, jury and witness payments and
fines and forfeitures coilected through the court system and
remitted to other governmental agencies.




CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
COMBINING BALANCE SHEET

TRUST AND AGENCY FUNDS
September 30, 2001
Expendable
Trust Fund Agency Funds
Public Records
Modernization Child
Trust Support Suspense Total
ASSETS
Cash and cash equivalents $ 311,783 3 5,888 L 714,054 3 1,031,725
Accounts receivable - net - - 3,796 3,796
Due from others - 6,092 - 6,092
Due from other governmental units - - 788 788
Total Assets 3 311,783 $ 11,980 $ 718,638 $ 1,042,401
LIABILITIES AND FUND BALANCE
Liabilities:
Vouchers payable $ - b - $ 91,313 $ 91,313
Due to others - - 11,429 29,049 40,478
Due to constitutional officers - 551 152,845 153,396
Due to other governmental units - - 267,923 267,923
Deposits - - 172,508 172,508
Advances - - 5,000 5,000
Total Liabilities - 11,980 718,638 730,618
Fund Balance:
Unreserved 311,783 - - 311,783
Total Liabilities and Fund Balance ) 311,783 $ 11,980 $ 718,638 $ 1,042,401
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES
ALL AGENCY FUNDS
For the Fiscal Year Ended September 30, 2001

Balance Balance
October 1, September 30,
2000 Additions Deductions 2001

CHILD SUPPORT FUND
ASSETS
Cash and cash equivalents 3 4673 % 1,676,627 8 1,675,412 $ 5,888
Due from others - 7,672 1,580 6,092
Total Assets b 4,673 § 1,684,299 % 1,676,992 $ 11,980
LIABILITIES
Due to others b 2211 § 1,654,110 % 1,644,892 3 11,429
Due to constitutional officers : 2,462 27,340 29,251 551
Total Liabilities 3 4,673 $ 1,681,450 $ 1,674,143 $ 11,980
SUSPENSE
ASSETS
Cash and cash equivalents $ 761420 % 9874253 § 9921,619 $ 714,054
Accounts receivable - net 5,394 47,167 48,765 3,796
Due from other governmental units 2,831 20,898 22,941 788
Total Assets $ 769645 $ 9942318 § 9,993,325 b 718,638
LIABILITIES
Vouchers payable £ 7,083 $ 5,552,724 h 5,468,494 $ 91,313
Due to others 45,807 486,021 502,779 29,049
Due to constitutional officers 163,135 2,333,445 2,343,735 152,845
Due to other governmental units 303,098 5,386,795 5,421,970 267,923
Deposits 245,522 1,327,255 1,400,269 172,508
Advances 5,000 - - 5,000
Total Liabilities $ 769,645 $ 15,086,240 $ 15,137,247 $ 718,638

(continued)
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CLERK OF THE COURTS
HIGHLANDS COUNTY, FLORIDA
COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES
ALL AGENCY FUNDS (continued)

For the Fiscal Year Ended September 30, 2001

Balance Balance
October 1, September 30,
2000 Additions Deductions 2001

TOTAL AGENCY FUNDS
ASSETS
Cash and cash equivalents 3 766,093 % 11,550,880 11,597,031 719,942
Accounts receivable - net 5,394 47,167 48,765 3,796
Due from others - 7,672 1,580 6,092
Due from other governmental units 2,831 20,898 22,941 788
Total Assets $ 774,318 $ 11,626,617 11,670,317 730,618
LIABILITIES
Vouchers payable £ 7,083 5,552,724 5,468,494 91,313
Due to others 48,018 2,140,131 2,147,671 40,478
Due to constitutional officers 165,597 2,360,785 2,372,986 153,396
Due to other governmental units 303,098 5,386,795 5,421,970 267,923
Deposits 245,522 1,327,255 1,400,269 172,508
Advances 5,000 - - 5,000
Total Liabilities $ 774,318 $ 16,767,690 16,811,390 730,618
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November 26, 2001

Honorable L. E. “Luke” Brooker
Clerk of the Courts
Highlands County, Florida

We have audited the accompanying general purpose financial statements of the Clerk of the Courts (Clerk) of
Highlands County, Florida as of and for the year ended September 30, 2001, and have issued our report thereon
dated November 26, 2001. We conducted our audit in accordance with auditing standards generally accepted in
the United States of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the Clerk’s financial statements are free of material
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, and contracts,
noncompliance with which could have a direct and material effect on the determination of financial statement
amounts. However, providing an opinion on compliance with those provisions was not an objective of our audit
and, accordingly, we do not express such an opinion. The results of our tests disclosed no instances of
noncompliance that are required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Clerk’s internal control over financial reporting in order
to determine our auditing procedures for the purpose of expressing our opinion on the financial statements and not
to provide assurance on the internal control over financial reporting. Our consideration of the internal control
over financial reporting would not necessarily disclose all matters in the internal control over financial reporting
that might be material weaknesses. A material weakness is a condition in which the design or operation of one or
more of the internal control components does not reduce to a relatively low level the risk that misstatements in
amounts that would be material in relation to the financial statements being audited may occur and not be detected
within a timely period by employees in the normal course of performing their assigned functions. We noted no
matters involving the internal control over financial reporting and its operation that we consider to be material
weaknesses.
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Honorable L.E. “Luke” Brooker
Page 2
November 26, 2001

This report is intended solely for the information and use of management and the State of Florida Office of the
Auditor General and is not intended to be and should not be used by anyone other than these specified parties.

B NCT Klergs CLAS L LS

THE NCT GROUP CPA’s, L.L.P.
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